[Tpunoxenne Nod

MyHuLHIaneHOE yIpekKIeHHe YTBEPXKJIEHO
«YnpaBiieHHe Ky IbTYpbI» NPUKa30M HaYallbHHKA
AIMHHHUCTPALUH MYHHUIIHITATBHOTO MYV «Yuparnenne Ky sTyphi»
okpyra «Yxta» Pecny6auxu Komu ot 11.09.2024 r. Ne 86-011

(MY «Ynpagnenne Ky Ty pbi»)

IMpaenia
oﬁmeﬂa JA€JI0BLIMH noJapKaMH H 3HAKAMH J€JI0BOI0 rocTenpuuMcTBAa B MYHHUHIAJIbHOM
YIpeATeHnH «YNpaB/ieHne Ky IbTYPLD AIMHERHCTPALNH MYHHIHOATLHOTO OKpYTa
«¥xtan Pecnybunkn Komu

1. O6mue nostoxenns

1.1. TlpaBuna obmena nenopbivu NOJIapKaMu M 3HAKAMH JeJ0BOTO TFOCTEHPHUMCTBA B
MYHHIUNATLHOM  YUPEHKICHHH «YNpap/ieHue KyIbTyphl» aJMHHHCTDAUHH MYyHHIMTATHHOIO
OKpyra «¥Yxra» PecnyOmukn Komu (masee — IlpaBuna) pa3paboTanbl B COOTBETCTBUM
nonoxenuaMu Koneruryunn Poceniickoii ®eneparimm, ®enepanbioro 3akona ot 25 rexabps
2008 r. Ne 273-@3 «O mpoTtupojeiicTBIH KOppYIUHU» U NMPHHATBIMU B COOTBETCTBUU C HUMH
UHBIMH 3aKOHOJATENIbHBIMH W JIOKAIbHBIMH aKTaMH.

1.2. TpaBuna onpenesisioT emuble Ais BeeX pabOTHHKOB MYHHULHUNAILHOTO YUPEKISHHs
«VnpaBieHue KymbTypbl» AIMHHHCTPANMH MYHMUMOAILHOIO OKpyra «¥Yxrta» PecnyGnnkn
Komn (naniee — Yupexenne) TpeGoBanus k 1apenmio u HPHHSITHIO JEIOBBIX 1T0apKOB.

1.3. Vupexnenne noanepikusaer KOpnopaTHBHYIO KYJbTYPY. B KOTOPOH JeloBbie
NOXApKH,  KOPHOpaTHBHOE  TOCTCNPHHMCTBO M NPEJACTABUTENBCKHE  MEPONPHSTHS
PacCMaTpHBAIOTCA  TONBKO KaK HHCTPYMSHT [UIsl YCTAHOBICHHS W TIONICSKAHMS JeNOBBIX
OTHOLICHHI 1 KaK MposiBIeHHe 00LICIIPHHSATOH BEKIHBOCTH B XOJIE JIeSTe b HOCTH Vupexnenus.

1.4, Vupexnenne MCXOQMT M3 TOro, YTO JIONTOBpPEMeHHBIE EIOBBIE OTHOLICHHS
OCHOBBIBAKOTCH HA JIOBEPHH M B3aMMHOM yBakeHuH. OTHOWEHH:A, IIPH KOTOPBIX HApYLIASTCHA
3aKOH H TIPHUHIHIILI JET0BOM ATHKH, BpeasiT penyTaluH quexc,uel-ms H YCCTHOMY HMEHH €ro
PabOTHHKOB, H He MOIYT ODECIEYHTh YCTOIUMBOE JOIrOBPEMEHHOE pasBuTHE Yupekaeuus.
Takoro ponia OTHOLICHAS HE MOTYT OBITE TIpHEMIIEMEI B IPAKTHKE paboTET Yupexnenus.

1.5. Jleiicteue IlpaBui pacmpocTpansercs Ha BeeX paGOTHHKOB Vupexcnenus, Bue
3aBUCUMOCTH OT yPOBHSI 3aHUMAEMOIT TOMKHOCTH.

1.6. Jlanusle [Tpaeuia npecaeayioT cleyomme em:
obecrieuenre  eIMHOOGPA3HOrO MOHUMAHIS POJH M MecTa /Ae/I0BbIX IOIaPKOB, JIEJT0BOTO
TOCTCHPHAMCTBA, IPEACTABUTE/IbCKHX MEPOIPHATHI B 1ETOBOH IpAKTHKE Y YpeskICHHS;
OCYIIECTBIICHUE  YIPABIIEHYECKOM W XO3MHCTBEHHOH  JIedTeNbHOCTH VYapesxknenus
UCKIIOYUTETRHO HA OCHOBE HA/IIEKAIINX HOPM H NPABHI JICNIOBOTO HOBEASHH S, 5a3npy IOIHXCS
Ha NPUHIUIAX KA4CCTBA LPENOCTABIEHHS YCIYI, 3aUMThl KOHKYPEHLHMH, HEIOMyINeHus
KOH(ITHKTA HHTEPECOB;

OTPEAC/ICHUE CAUHBIX 171 BCEX PaGOTHUKOB YUpekeHns TpeOOBaHUI K JAPEHUIO H MPHHATHIO
/AICI0BBIX [IOJAPKOB, K OPraHU3ALHH H Y4aCTHIO B IPECTABUTEAbCKHX MEPOIIPHATHAX;
MHHHUMH3HPOBAHIEC PHCKOB, CBA3AHHLIX ¢ BO3MOKHBIM 3JI0YTIOTpeOIeHHEM B 001acTH 10,1apKOB.
Npe/ICTABHTEALCKUX  MeponpuaThid. Hanbonee Cepbe3sHBIMH W3 TaKMX PHCKOB SIBISIOTCH
OIACHOCTb TOAKYNA ¥ BISTOUHHYECTBO, HECTPABEUIMBOCTE IO OTHOUICHHIO K KOHTPArCHTAM,
TPOTEKIHOHH3M BHYTPH Y UpekIenus.



2. TpeGopanust, npeabsBIisieMble K 1eA0BbIM MOJAPKAM H 3HAKAM /€J10BOr0

roCcTeNpHAMCTBA

2.1. PaGortHukn Vupexzenus MOryT TOTYYATh IENOBBIE NOJAPKH, 3HAKH JeJIOBOTO
FOCTENPUAMCTBA TONBKO HA O(MUMATLHBIX MEPONPHATHAX, TPH YCIOBHH, 4TO 3TO HE
IIPOTHBOPEYHT  TPEOOBAHMAM — AHTHKOPPYNIIMOHHOTO  3aKOHONATENBCTBA H  HACTOSIIHM
Ipaguam.

22. Honapku M yCIyrH, NPHHMMAEMBIC HIH IIPEIOCTABISEMBIC VYupexienuem,
TIEPENAIOTCS M MIPHHUMAIOTCS TONLKO OT HMeHHM YUPeXIeHHS B IIe/IOM, a He KaK NOJapoK HITH
nepenada ero o1 OTAe/IbHOro paboTHHKA.

2.3. Jlenosble Mofapku, Kotopble paGOTHHKH OT HMCHH Y4peskaeHHs MOTYT [epenaBaTh
APYTUM JHLAM WA TIPUHUMATE OT APYTHX JIHIL B CBSI3H CO CBOEH TPYJI0BOIl AeSTCIBHOCTHIO, 4
TaKke NPeACTABUTENIbCKHE PACXOJbl HAa JIEIOBOE TOCTENPUMMCTBO JOUDKHBI COOTBETCTBOBATDH
CIIEMYIOITAM KPHTEPUSIM:

OBITE TIPSAMO CBSI3AHEL ¢ YCTABHBIMH TEIAMH ACSTETIbHOCTH YapexaeHus, 100 ¢ naMsaTHBIMA
Jaramu, 16unesMu, 00 EHAMHOHAIBHBIMA MPA3IHHKAMH, HHBIMH COOBITHAMH:

ObITb pa3yMHO 000CHOBAHHBIMH, COPA3MEPHBIMH H HE SBIATHCS IpeaMeTaMy pOCKOIIIH;

HC MPENCTABNATE COOOH CKPBITOE BOSHArpakICHWe 3a VCIYTY. JEHCTBHE WIH Oe3leficTRIe.
MOMYCTHTEALCTBO MITH NIOKPOBHTENILCTBO, MPEJOCTABICHHE HPAB MM PHHATHE OIPEIEeHHbBIX
peIeHH, MO0 MONBITKY OKa3aTh BIMAHHE HA NOJYYATENS ¢ HHON HEe3aKOHHOM MM HeYTHYHOMN
HETBIO;

HE CO31aBaTh /Ul MonyvaTess o643aTeNlbCeTBa, CBA3AHHBIC C €0 CTYAKEOHBIM MOTOKEHUEM MU
HCIIOJIHEHUEM CITyIKEOHBIX (IOIKHOCTHEIX) 00s3aHHOCTE:

HE CO3/1aBaTh PEMy TAHOHHOTO PHCKA JUTA JeJIOBOTO HMHKA YUpekIeHHs, pabOTHHKOB H HHbIX
JEIl B CIOy4ae PpacKpbITHA HMHGOPMALMH O COBEpLIEHHBIX MOJAPKAX M  MOHECEHHDbIX
MPEJCTaBUTENILCKUX PACX0/1ax;

HE MPOTHBOPEYNTh NPWHUUIAM M TpeOOBAHMSAM AHTHKOPPYILIMOHHOTO 3aKOHOJATEIHCTBA
Poccuiickoit ®enepauun, [lonoxkennio 06 aHTHKOPPYNUAOHHONR NOJNTHKH B VupeinieHuu,
Kopexey stk u enyixebuoro noseneHus paGoTHHKOB YupeskacHus n OOILICIPHHSTHIM HOPMaM
MOPAJIH H HPABCTBEHHOCTH.

2.4. lenoeeie MOIapku, B TOM 9YHCIIE B BHJIE OKA3aHUS YCIYT, 3HAKOB 0COG0r0 BHAMAHKA
U y4acTHs B pa3BNEKATEIbHLIX M AHAIOTHMYHBIX MEPONPHUATHAX He JOKHBl CTABUTDH
NPHHEMAIOIIYIO CTOPOHY B 3aBHCHMOE MOJIOKEHUE, NPUBOAUTE K BOSHHKHOBEHHIO KAKHX-THOO
BCTPCUHBIX 00A3aTENBCTB CO CTOPOHBI MOMYYATENs MJIM OKA3bIBATL BIIHSAHHE HA OOBEKTHBHOCTH
€ro JC/IOBBIX CYIKICHUH U peIIeH Ml

2.5. CTOMMOCTh H TEPHOANYHOCTH MApeHHsA W IOTYyYeHHsS JeTOBBIX HO/apKOB H/HIIH
YYaCTHsl B NPEICTABHTE/ILCKUX MEPONPHATUSIX OHOTO M TOTO K€ JHIA JTOIKHBI ONPEesThCs
Je710BO# HEOOX0AMMOCTBIO M ObITh PasyMHbIMH.

2.6. B xauectBe mogapkoB pabOTHHKH YUpPeK/IEHHS TOKHBI CTPEMHATLCS HCITONB30BaTh
B MaKCHMAaJIbHO JOMYCTHMOM KOJIHYCCTBE CIY4acB CYBEHUPBI, MPEIMETBI M H3MCIHSA, HMEIOIINE
CHMBOJIMKY YUpesKAeHHUs.

2.7, HO}IapKH H YCIYIrH HE JOJDKHBI CTaBUTH MOJ COMHEHHE HMH/[K HIIHA JACJI0OBYIO
penyTaumio YupeK/IeHNA HIH ero pabOTHHKOB.

3. IlpaBa u 00A3aHHOCTH PAGOTHHKOR YUpe:RIeHH MPH o6Mene e 10BLIMH MOAAPKAMH I
3HAKAMH /1€JI0BOT0 TOCTENPHHMCTBA

3.1. PaboTuukm, mpecTaBiss HHTEPECHl YUpPEKAEHHA WIM JeHCTBYS OT €ro HMEHH,
JOJDKHBI COOIIONATD TPaHMIBI JOITyCTHMOTO TIOBEICHHS TPH 0OMEHE JIeJIOBEIMH MOapKaMi 1
TPOSBJICHUU J€I0BOTO FOCTEIPHUMCTBRA.

3.2. PaGorHuKH Y4peikIeHHS BIpaBe JapuTh TPETbUM JHLAM H MOMydaTh OT HHUX
JENIOBBIE NI0NAPKH, OPraHW30BLIBATH M YYACTBOBATH B MPEICTABHTEILCKAX MEPOIPHITHSIX, €CITH
9TO 3aKOHHO. ASTHYHO W JOCNAaCTCA UCKIHOUYHUTEIBHO B JICJIOBBIX [IEJISX, ONnpeaeaIeHHbIX
Hactosmmu [Ipapunamu.



3.3. Ilpu moObIX COMHCHHSX B NPABOMEPHOCTH WJIH STHYHOCTH CBOMX IeHCTBHIL
PabOTHHKH YUpekIeHHs 0053aHbl [I0CTABHTL B W3BECTHOCT PYKOBOJUTENS Yupexaenus u
TIPOKOHCY/ILTHPOBATECS € HUM, MPEKAC YEM JIAPUTh UK MOMY4aTh NOJAPKH HIIH YYAaCTBOBATD B
TeX HJIM MHBIX [IPE/ICTABUTEILCKUX MEPOIIPHSITHSIX.

3.4. Tlpm mosnyueHHH JENOBOTO 1OZAPKA WM 3HAKOB JEJOBOIO TOCTEIPUUMCTBA
PabOTHHKH  YupekaeHus OOA3aHBI NPHHAMATE MEPBI MO HENONYLIEHHIO BO3MOKHOCTH
BO3HHKHOBEHHS KOH(IHKTA HHTEPECOB.

3.5. PaBoTHHKH YuperkIeHns He BTIPABE UCTIOJIL30BATE CITYkeOHOE MOJI0KEHNE B
JIHYHEBIX LCNAX, BKIHOYas HCITI0JIb30BaHue HMYIIeCTBa quemnermﬂ. B TOM YHCJIC:

AIA IOy HCHUA IIOJAPKOB, BO3HAIPAKICHHA W HHBIX BBIFOI VIS CeOsi JTMYHO U IPYTHX JHI B
00MeH Ha okazanHe YupeskaeHneM Kakux-mneo YCIIYT. OCYINECTBICHHS MO0 HEeOCYIIeCTBICHNS
OTpE/IeICHHbIX ACHCTBHI, Nepenaun HHGOPMALIMK, COCTABIAIONICH KOMMEPUECKYIO TalHy

AL MOMYyHCHNA NOMAPKOB, BOSHAIPAK/CHHS H HHBIX BBITOJ /TS cebs JMUHO U JPYTHX JIHIL B
TpoLecce BefCHHA Jesl YUPeKACHHS., B TOM HHCIE, KAk 0. Tak H IoCie HpOBEIEHUS
TIEPETOBOPOB O 3AK/IIOUCHHH TPAKIAHCKO-ITPABOBBIX JOTOBOPOB H HHBIX C/IEJIOK,

3.6. PaboTHEKav VYupeixienus ue PCKOMEH[IYeTCS [PHHHUMATL WIH MEpelapHBaTh
TOZapkH GO YCIyrm B 00OM BHIE OT TPeThHX JIHI B KauecTne Grnaromaproctn 3a
COBEPIIECHHYIO YCIYTY HJIHM JaHHBI COBET.

3.7. He nomyckaetcs nepenasaThb M IpHHEMATH HOJApKU 0T YUpeKIeHHs, ero
pabOTHUKOB M MpeJCTaBUTENeH B BHIE JIEHEKHBIX CPEICTB, KaK HAJMYHEIX, TaK H OC3HAITHYHBIX,
HE3aBHCHMO OT BAlllOTBI, a TaKKe B (GopMe aKUMid. ONIMOHOB HIH HHBIX NTUKBHIAHBIX HEHHBIX
Oymar.

3.8. PaGOTHHKH YupexkIeHMs IOJKHBI OKa3BIBATHCS OT MPEUIOKEHHH, TTOIyIeHus
MOJIAPKOB, OIJIATHI HX PACXOJIOB M T.II.. KOIIa M0100HbIe NelicTRHS MOTYT MOBJIHAThL HITH CO31aTh
BII€YaTJ/ICHHE O BJIMAHHUH Ha HCXO0J CIOEJIKH, pe3yiibTaT NpOBEJICHUSA TOProB, Ha NIpHHHMAaeMble
VYupekIeHHEM peleHus U T.J1.

3.9. PaGotHukn Yupexaenus He mpHeMIOT koppynuun. Ilogapku He HOIKHBL ObiTh
HCIO/L30BAHbI 1A Naun/N0.Ly YeH s B3ATOK MM KOPPYTILHH B THOOBIX €€ IPOSBICHHAX.

3.10. PaboTHUK YupekaeHHS He BIIpaBe Mpemarath TPETHUM JIMIAM WA [IPHHHMATE OT
TAKOBBIX MOJAPKH, BBIMIATHI, KOMICHCALUH U T.I. CTOMMOCTBIO cBbiie 3000 (Tpex Thicsy)
pyOseil MM He COBMECTHMBIE ¢ 3aKOHHON MPAKTHKON AeM0BBIX oTHOWeHHH, Eciu paboTHHKY
Yupexenns npesiararotes noxo0HbIe TIOXAPKH HITH JICHLIH, OH 0853 HEMEUICHHO 08 YoM
PYKOBOAMTEIIO YUPEKIACHHUS.

3.11. PaGoTHUK Yupexk/ICHHS, KOTOPOMY MPH BBIIOJHCHHH J0TKHOCTHBIX 0GS3aHHOCTEH
Hpe/ularatoTest  TMOJapKH WM HHOE BO3HArpaKJeHHe, KOTOpBIE CIOCOOHBI TOBIHATHL Ha
TIOATOTABINBACMbIE H/HJIH PHHHMAEMBIE UM PELICHHS MM OKa3aTb BIMSHUE HA €ro JeiicTeHe/
OesneiicTBHE, MOMKeH:

OTKA3ATBCA OT HHUX W HEMENUIEHHO YBETOMHTH DPYKOBOJHMTENS YUpeskaeHHS o (akTte
[PEIOKEHHS MOapKa (BOSHATPAK/ICHHS);

HCKIIOYUTh JA/bHEHIINE KOHTAKTBI C JIMLOM. IPEUIOKUBLINM MOJAPOK HIH BOZHATPAKICHHE,
€CIIH TOJIBKO 3TO HE CBA3AHO €O CIIyKeOHOH He0OX0IMMOCTBIO;

B CJIy4ae, €l M0JapOK HIIH BO3ZHATPAMKICHHE HE MPCACTAB/IACTCA BO3MOMKHBIM OTKIOHUThL HJIH
BO3BDAaTHTb, MEPEJATh €ro € COOTBETCTBYOLNEH ciy:KeOHOH 3auuCKOil JUls  MpHHATHS
COOTBETCTBYIOIIHX MEP PYKOBOMTEIIO YUpPeiIeHns U MPOXOIKHTE padoTy B YCTAHORICHHOM B
yqpe‘/K,JleHPEH nopsiake Hama BOIIPOCOM, C KOTOPBIM OB cBA3aH ITOJapOK HIIH BO3HarpaKcHHcC.

3.12. B ciywae BO3HHKHOBEHHS KOH(IMKTA HMHTEPECOB HMIH  BO3MOKHOCTH
BO3HMKHOBCHHS KOH(IMKTa WMHTEPECOB MU IOMYYEHHWH JETOBOTO MOJAPKA WM 3HAKOB
JIENOBOIO FOCTENMPUAMCTBA PA0OTHUK YUpesK/IeHHs 0053aH B MHCLMERHOH hopMe YBeIOMHTE 06
OTOM JO/LKHOCTHBIX JIHI, OTBETCTBEHHBIX 3a IPOTHBOJCHCTBHE KOPPYTIIHH, B COOTBETCTRHH C
[Tonoxennem o KOH(IMKTE HHTEPECOB. NPHHATEIM B YUPEKICHIH.

3.13. PaboTarkav Yupeknenus zanpernaetcs:



CaMOCTOATENIbHO NPHHUMATL [PEANOKEHHA OT OPraHM3aluil WIM TPEeTHUX IHI O BPYYEHHH
JEJIOBBIX IMOJAPKOB U 06 okazanuu 3HAKOB JI€JI0BOIQ TOCTeanHMCTBa:

NpHHEMaTh 0€3 COTIACOBAHMS € PYKOBOAMTENEM YUPEHKICHHA /C/IOBbIE MOJAapKH M 3HAKH
ACJI0BOTO  I'OCTCIPUMMCTBA B XO/ie NPOBEACHMS JIEIOBBIX [EPErOBOPOB, MPU 3AKTIOYCHHH
JIOTOBOPOB, a TAKKE B HHEIX CITyYasX. KoI/ia Nofo0Hble AeHCTBHA MOTYT TOBIHATD HIH CO3IATh
BricHaTAeHHe 00 X BAHAHHH HA IPHHHMAEMbIE PELICHHS;

TIPHHUMATL 1€/10BbIC NI0JAPKH H 3HAKH I€MOBOr0 FOCTENPUHMCTBA B XO/Ie NIPOBE/ICHHS TOPLOB 1
BO BpEMs MPAMbIX EPETOBOPOB NPH 3aKMIOYEHHH IO0r0BOPOB (KOHTPAKTOB);

MPOCHUTL, TpC6OBaTb. BbIHYK/1aTh Oprafdyusalum  Hiu TPETbHUX JIH1] JApHTE HM b0 ux
PO/ICTBCHHHKAM  CJOBBIE TMOJAPKH W/MJIM  OKa3blBATh B MX [OAb3Y 3HAKH JIETOBOLO
TOCTENPHHMCTBA;

TNPUHUMATL TMOLAPKH B BH/IC HATMYHBIX, OC3HAIMYHBIX JICHEXKHBIX CPEICTB, LEHHBIX Oymar,
JIparoleHHbIX METAILJIOB.

3.14. VupexaeHnne MOXeT NPUHATE pelleHHe 06 y4acTHH B OJIarOTBOPHTENBHBIX
MCPOMPUATHAX, HAMPABICHHBIX HA CO3JAHHE W yNpoueHHe HMHIKA Yupexaenus. IIpn stom
mnaH M OIOMKET Y4acTHs B JaHHBIX MEPOIPHATHSX VTIBEPKIAETCS PYKOBOUTENEM
YupexJeHns.

3.15. B cnywae ocyuiecTsieHns CHOHCOPCKHX, G1arOTBOPUTENBHBIX  TTPOTPAMM
YupexKIeHne JOKHO MPEABAPHTEILHO YI0CTOBEPUTHCS, UTO npefocrasiseMas Y upeskaeHueM
TIOMOIIB He Oy ST HCTIONB30BaHA B KOPPY HLIMOHHBIX LEJIAX HITH HHBIM He3aKOHHBIM yTeM.

3.16. Tlpn B3aUMOZEHCTBHM ¢ JIMUAMH, 3aHHMAIOLHME JIOKHOCTH roCy1apCTBEHHOMI
(MYHHUMNANEHOM)  CyXOBL  ClefyeT pyKOBOJACTBOBATHCS — HOPMAMH, PeryIHpYIOLUMH
STHICCKAC HOPMBI M IIPABUIIA CIYXkeOHOTO MOBENEHMS TOCYAAPCTBEHHEIX (MYHHIHTATLHEIX)
Cly)KalKXx.

3.17. Heucnonuenue Hactosmux [IpaBim MokeT eTaTh ocHOBAHMEM JUTA NIPUMEHEHHS K
pabOTHHKY Mep JUCIHMILIHHAPHOTO, aIMHHUCTPATHRHOTO, YTOTOBHOTO K [Pk IaHCKO-IIPAaBOBOTO
XapakTepa B COOTBETCTBUH € ACHCTBYIOINM 3aKOHOJATENILCTROM.

4. Obaacrs npuvenenns [pasua
4.1. Hacrosuwme llpaBuia mouieskar MPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KAKHM
06p330M [epenarTCsa IEI0BbLIC NOJapKH W 3HAKHU JeJI0BOro TOCTENPUUMCTBA: HAIPAMYK HJIH
Hepes3 MOCPeTHHKOB.
4.2. Hacrosme ITpasuna ssisiores oGs3atenbHBIME U BCEX PAOOTHHKOB Y Uperk/IeHHS

B epHOJ1 paboThl B YUpeKICHUH.






